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LOCKOUT/TAGOUT PERMIT

	LOCK BOX NO:

SYSTEM No.

	 PERMIT REQUESTOR: 
	 DATE:
	 PERMIT NUMBER: 

	 ENTITY: 
	 JOB NUMBER:
	 SHEET ___ OF___

	 REASON FOR PERMIT (detailed description):
SWA #____________

	 SPECIAL CONDITIONS REQUIRED:

	P&ID Attached Y/N / NA



	 ISOLATION REGISTER

	(12) TAG NO.
	(19) TAG TYPE
	(7) LOCK NO.
	(7) COMPONENT
	(7) POSITION
	INSTALLED
	REMOVED
	(20) As Left Position

	
	
	
	
	
	(13) INITIAL
	
(13) DATE

	
(16) INITIAL

	(16) DATE
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	(14) PERMIT ISSUED BY TA:
	(14) DATE: 

	[bookmark: _GoBack]

LOCKOUT/TAGOUT PERMIT
TAG CONTINUATION SHEET

	LOCK BOX NO:

	(1) PERMIT REQUESTOR: 
	(10) DATE:
	(11) PERMIT NUMBER: 

	(2) ENTITY: 
	(3) JOB NUMBER:
	(4) SHEET ___ OF___

	ISOLATION REGISTER 

	(12) TAG NO.
	(19) TAG TYPE
	(7) LOCK NO.
	(7) COMPONENT
	(7) POSITION
	INSTALLED
	REMOVED
	(20) As Left Position

	
	
	
	
	
	(13) INITIAL
	
(13) DATE

	
(16) INITIAL

	(16) DATE
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	








The PR fills in the following information: 
	BLOCK NO
	ENTRY DESCRIPTION

	1,2
	Enter Permit Requestor name, signature and entity (e.g., Construction, Trade Type, or CSU).

	3
	Enter the [Subcontractor] job number.

	4
	Enter the sheet number. If more space is required fill out the LO/TO Permit continuation sheet(s).

	5, 21
	Enter a description of the work to be performed and the reason LO/TO is required. Make the description as complete and detailed as possible so that the extent of the LO/TO (if required) can be accurately determined.

	6
	If known, list any special conditions required (e.g., system drained, depressurized, and vessel manway removed).

	7
	Record lock number, component, and position.

	8
	If any other trade or vendors are to participate in the work, for which the permit is issued, enter the supervisor's name and entity in addition to the requestor's.

	9
	Enter any applicable reference. (e.g., Drawing or document number)

	19
	Enter “D” for Danger for “C” for Caution


The TA fills in and/or checks the following information and directs CSUSE/AO to:
	BLOCK NO
	ENTRY DESCRIPTION

	5,6,7,8,9
	Based on the reason for the permit, draft, review, and add to/modify the special conditions, safety tagging required, and groups covered by the permit.

	10
	Enter the date that the permit number is taken.

	11
	Enter the permit number. This is the next sequential number.

	12
	Fill out the required danger and/or caution tags. The tags will carry the Permit Number, such as 201-1, 201-2, or 201-3, and Equipment Number.

	13
	Have the equipment and/or circuits positioned as required by Block 7. Verify the position and install the tag (or lock, if required). Enter the date and the initials of the AO/PR who verifies the position and installs the tag (and, if applicable, the lockout).

	14
	Obtain signatures for all groups accepting the permit. Issue the permit by signing and entering the date and time.

	20
	Enter position component was left in (e.g., closed, racked-in)


Complete the following information to close out the permit:
	BLOCK NO
	ENTRY DESCRIPTION

	15
	As each group completes its work under the permit, a name, signature, time, and date are required indicating that the group has released itself from the permit coverage.

	16
	After all entities, have released Block 14 and the safety tagging is no longer required (partially or totally), have the Authorized Operators, Responsible Engineer or System Engineer remove each tag and enter the date and their initials. If locks were installed, the initials also signify that the locks were removed.

	17
	After all work is complete, the TA closes the permit by signing and entering the date and time.
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